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THE PROCEDURE FOR APPLYING FOR USE OF SCHOOL DISTRICT FACILITIES: 1. Complete the application - all
information must be included - and submit it to Customer Service. 2. Select and reserve the workshop space. 3. The day before
the workshop, contact a customer service representative to confirm your reservation. 4. Attend seminars held in the school
building or at other convenient locations. 5. On the day of the seminar, come to the school, register, and pay for your
participation in the seminar. 6. Receive a check from your customer service representative for your participation in the seminar.
7. Fill out the report form at the end of the workshop.
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